Job Description: Assistant of Project Manager Freelance
Missions:

- Manage delivery deadlines for each stage of the projects.

- Manage project risks: identify, anticipate, and address them.

- In collaboration with Project Manager Study the timing, costs, and feasibility of new
projects (ready to be launched into production).

- Organize and coordinate a work of the contractor's team

- In collaboration with Project Manager estimate the project complexity, time,
deadlines

- Explain to service providers of the team the functioning, the project goals

- Report problems that cannot be resolved quickly.

Manage 3D modeling projects and packshots:

- Verify the list of models to be created and send an alert email to the Project
Manager if certain models cannot be realized.

- Check the complexities and costs of 3D models in the tracking table, if necessary.

- Assign projects to modelers (classic modeling) or (PBR modeling), infographic
artists (packshots), and 3D Model Checkers.

- Negotiate costs with modelers or infographic artists.

- Assign completed projects to Database Managers for model upload into Datahub or
Infinite.

- Verify packshot previews.

Manage 3D visualization projects:

- Verify the quote sent to the client to provide the correct costs to infographic artists.
Alert the Project Manager if there is a problem with the quote.

- Assign projects to infographic artists and 3D Image Checkers.

- Negotiate costs with 3D infographic artists and 3D modelers.

- Check and translate the Customer's Detailed Brief (CDC)/modifications if
necessary.

- Receive, store, and send previews and final deliverables to all project-involved
individuals.

Required Skills/Qualities:

- Flexibility and quick learning ability.

- Adaptability and a strong work capacity.

- Management and organizational skills

- Proficiency in French, English, and Russian.
- Knowledge of Photoshop is a plus.



OnucaHue BakaHcuu: NoMOLHUK MeHeaKepa NnpoeKTa (Ha ycnoBusix chpunaHca)

O0sA3aHHOCTU :

YnpasneHue cpokamu BbINOSIHEHMS KaX40ro atana npoeKToB.

YnpaBneHve puckamu npoekTa: NpeaBoCXuULLLIaTb U HAXOAUTb peLueHmne.

B coTpyaHnyecTBe ¢ MeHeQKepoM MpoeKkTa OLeHUBaTb COXHOCTb MPOEKTa, U3yyaTb CPOKMU,
3aTpaTthbl M OCYLLECTBUMOCTb HOBbIX NPOEKTOB (FOTOBbLIX K 3aMyCcKy B NPOU3BOACTBO).
OpraHusaumsa n koopanHaums paboTbl KOMaHAbl pUNaHcepos.

O6bsAcCHEHME PYHKLMOHMPOBAHNSA U LIENen NpoekTa dpunaHcepam.

NHdopmmnpoBaHmne 0 Bo3HUKaOLLMX Npobnemax, KoTopble Henb3s 6bICTPO paspeLlunThb.

YnpaBneHue npoekramu no 3D-moaennpoBaHMIO U NakKwoTaMm:

MNpoBepka cnucka modenen Ang 3anycka B paboTy v oTnpaska email MeHexepy npoekTa,
€CInv HEeKOTopble MOAENU He MOryT BbITb peanu3oBaHsbl.

MpoBepka cnoXHOCTK 1 ctoMmocTn Ha 3D-mogenn B pabouen Tabnuue, npm
HeobxoanMocCTH.

HasHayeHve npoekToB Moaernepam (Knaccu4eckoe MogenupoBaHne) unu (MoaenupoBaHue
PBR), Bu3yanusatopam (nakwoTbl) n Bepudurkatopam 3D-moaenen.

MeperoBopbl N0 CTOMMOCTU C Modenepamu.

OTnpaBnaTb 3aBepLUEHHbIE NPOEKTbl MeHegkepam 6a3 AaHHbIX AN 3arpy3kn mogenen Ha
nnatgopmy nfinite.

MpenBapuTenbHas NpoBepKa NPeBbIo NaKLWOTOB.

YnpaBneHue npoektamu 3D-Busyanusauuu:

MpoBepka c4ETOB-(haKTyp, OTNPABASEMbIX KITMEHTY, AN NPpefoCTaBNeHMs NpaBUibHbIX
TapungoB B13yanmnsaTtopam.

OnoBelleHe MeHegkepa NpoekTa B criydyae npobnem ¢ c4eToM-akTypomn.

HasHauyeHne npoekToB BM3yanuasaropam u sepudukatopam 3D-n3obpakeHni.
Meperosopbl Mo ctommocTn ¢ 3D BU3yanusaTopamu.

Mpoeepka n nepeBof AeTanbHOro 6pudumHra knueHTa /mogndmkaumin Npyu HeOOGXOANMOCTM.
MonyyaTtb, COXpaHATb M OTNPAaBNATbL NEPBblE BEPCUN N300PaXKEHNIN N OKOHYaTENbHbIE
pesynbTaTbl BCEM y4acTHMKaM NpoekKTa.

Tpebyemblie HaBbIKU:

MOBKOCTb N CNOCOBHOCTL K BBICTPOMY 0By4HEHMIO.

Bhicokasi paboTocnocobHOCTb.

HaBblkn MeHemXMeHTa 1 caMoopraHM3auun.

BnapeHne paHLy3CKUM, aHITIMACKUM N PYCCKUM A3bIKaMMu.
3HaHue Photoshop 6yaet nntocom.

Mpadunk paboTbl:
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